How to scan a document on a desktop computer:

Open the webpage or document you want to print as a pdf document.
Press Control + P to bring up your print options. It will bring up a list of
printers under “destination”. Select “Save as PDF".
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Let's get started on your pre-approval or renewal! Select the most comfortable application
option below to help me get started on your file. If you prefer to apply over the phone, please
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How to scan a document on your iphone:

iPhone users: go to the “notes” icon. Open it and hit the little camera
button. It will ask if you want to scan a document. Lay out the pages you
want to scan and it will save them all as a PDF file.

You can also download a scanning app, TinyScanner works great!
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